JOB






COATBRIDGE
DESCRIPTION



COLLEGE

Job Title:  

Temp Lecturer
Grade: 


Scale point 1 - 4



Responsible to: 
Faculty Director
	OVERALL PURPOSE:  To deliver high quality teaching and development activities within the relevant section, ensuring students receive a positive learning experience. 




	STAFF RESPONSIBILITIES:
 Nil



	SPECIFIC RESPONSIBILITIES:

· To undertake the required teaching commitment

· To undertake appropriate course duties, including

· curriculum development and implementation

· student recruitment, guidance and counselling

· To attend team meetings as required

· To implement teaching methods and materials

· To work with cognate group teams within the discipline to establish and maintain quality assurance

· To assist in development planning within the Faculty
· To attend staff development and training programmes as required

· To maintain College quality assurance systems

· To keep up to date with internal and external assessments and examinations, including the keeping of appropriate records and completion of returns

· To assist with student practical placement activity of teaching work placement units

· To undertake such duties and responsibilities as allocated by the Principal and/or his/her representative.

· The jobholder is required to take reasonable care for the safety and health of themselves and others who may be affected by their acts; and to coordinate with management in the promotion and maintenance of health and safety measures.
The above list is not exhaustive and is only indicative of the duties and responsibilities of the postholder.  Job descriptions may be reviewed and amended in order to meet changing organisational needs and objectives.
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PERSON





COATBRIDGE
SPECIFICATION


COLLEGE

Job Title:  

Temp Lecturer 

Grade: 


Scale point 1 - 4



Responsible to: 
Faculty Director




Essential:



Desirable:

	Qualifications


	Appropriate qualification in the relevant discipline.

Willingness to undertake appropriate teacher training as required.
	Specialist advanced training in a relevant discipline.

Recognised teaching qualification

and /or A and V units.



	Work experience


	Significant practical experience in the relevant discipline.
	Relevant teaching experience.

Relevant experience in student guidance and recruitment.

An ability to deliver NC and HN units and other courses in related subjects.

Experience of unit writing.



	Special Aptitudes


	Good team working skills.

Ability to work with and be supportive of others as a member of a team.

Ability and willingness to initiate and develop new programmes.

Commitment to quality standards.

Excellent oral and written communication.

Competent IT skills and/or a willingness to develop these.
A willingness to participate in on-line learning.

	Flexible approach in an environment of change.

	Interests


	Continuous Professional Development.


	

	Disposition/

Attitude
	Professional attitude and committed to a proactive approach.

Flexible and willing to adapt to change.
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